
Open Gateways Curriculum
for Teachers 5

Module 5: Create Your Own

Project Activity

Work independently or in teams of two. You are going to create a slide show presentation
using an Empty AutoPilot template. If you pre-selected a theme in previous modules, you
may wish to carry that theme forward to this project activity and incorporate any saved
graphic images.

1. Work in teams to pick a topic. Storyboard (plan) a slide show presentation with at least
3-4 slides following one of formats suggested below. Include at least one graphic image.

• Introduction with 3 content slides

• Introduction, 2 content slides, Conclusion

2. Optional: Gather materials from the Web, such as graphics and content.

3. Create a new presentation:
File > AutoPilot > Presentation

4. Select Empty Presentation
RECALL: If you choose Template, SO will insert sample titles and content. 

• Click the Next>> button.

3. Select a slide design:

• Select a style/theme. 

• Check "preview" to see selections.

4. Select Screen as Output Medium.

• Click the Next>> button.

5. Select a slide transition and speed:

• Select an Effect for transitions between all slides in the show.

• Select a speed.

• Under Select the presentation type, keep the Default option selected to create a
presentation that is manually controlled.

• Select Create.
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6. Use the Insert Slide window to select from preformatted layouts for your first slide.

• Name your slide.

• Select a type of slide for your opening, probably a Title Only slide.

• Enter your Title. 

• Click on the text, "Click to add title."

7. Save continuously. (Make Ctrl+S your friend!)

8. Create new slides for your slideshow:

• From the Menu Bar, choose Insert > Slide.

• Name each slide, and select the type of AutoLayout needed. 

• Recall that you will need to add at least one graphic to your presentation. Therefore,
choose a layout that is preformatted for “Clipart” that contains a graphic. 

• Double click to add graphics as prompted. 

• Browse your file hierarchy to locate your images.

You can quickly add images from the Gallery to any slide layout. 

• Simply open the Gallery (icon on the Main toolbar).

• Choose a graphic.

• Click and drag the graphic into your presentation.

• Add points of interest to the rest of your slides.

9. View your slideshow.

• Choose one of the following:

• Slide Show > Slide Show

• Ctrl+F12

• Slide Show icon on the Main toolbar

10.If time permits, experiment with the drawing tools on the Main toolbar.

11.Try various viewing modes, especially Drawing, which is standard edit mode

• View > Master View > Drawing

12.When complete, practice showing your presentation to the class! 

Be creative and have fun!!!!!!!!!!!
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Tips & Advanced Features

Slide Transitions & Timing Effects & Animation

In the Slides view mode (View > Master View > Slides View), you can define transition
effects for individual slides that override the overall transitions for the full presentation.

RECALL: The transition precedes display of a slide, how that slide displays. 

In Slides view, all slides that have a transition effect, have a small button. Click this button
to preview the effect.

• Select the slide or slides to revise (Ctrl + mouse click to select non-contiguous slides
or Shift + Click to select multiple slides that are side-by-side).

• On the Object bar under Effect, pull down and select a desired effect. 

• To change how the presentation is displayed, on the Object bar under Transition,
select Automatic, and enter the desired display time for the slide.

Slide Effects

The objects (images, bullet points, titles, etc.) in your slide can have various effects, which
can be assigned using in the Drawing View (View > Master View > Drawing View).

• Open the Effects window in the Main tool bar (little red ball icon that is 4th from the
bottom).

• First, select the object to which you want to apply the effect. In the Effects window,
choose an effect, and then click the Assign icon (green check mark).

• Explore the other tabs for adding sound, adding fades, etc. These will be added per
mouse click.

• Click the Preview tab to test your effect.

Graphics

Use StarOfficeTM Draw to add graphics to your presentation. You can also enter text and
convert it into 3D, etc. 
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Animation

Animated GIFs may be added to your StarOffice™ Impress presentation. You can also
create and edit animated GIFs within Impress. Access the Animation window from the
Main toolbar (3rd button from the bottom). To compile an animation, all individual graphics
must be drawn first. You may want to use Draw to create the object, then work in Impress
after you have created the individual graphics. Each graphic should contain minor changes
from the previous graphic to create the animated effect, similar to individual frames in a
movie or cartoon. 

• To fully explore how to create an animation, use the StarOffice™ online Help feature
to learn more: Help > Content, and in the Search term box, enter animation.

Merging StarOffice™ Impress Files

You can merge two or more presentation files.

• Open the presentation that will be the "master" file.

• Move to the slide position in the presentation after which point you want the slides
from the incoming file to be positioned. 

• Pull down from Insert > File, navigate to locate your file. 

• Double click the file name.

• The Insert Slides/Objects window will appear. 

• Select what is to be inserted into the current document, the file name.  

• Under Link, check this box to insert the pages as links, which are automatically
updated if changes have been made to the original file. If this field has not been
checked, then a copy of the pages will be inserted.   
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